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Want to make progress in your daily tasks?How successful is your daily

agenda?Does it help you plan your day?Does it help you focus?or on the other hand,

is it an endless rundown of things you feel remorseful for not having done at this

point and now you're not going to do any of them?The initial phase in improving a

plan for the day is choosing where to keep it— and there's nothing wrong with

paper! If a paper list works for you, great. A simple spreadsheet or word processing

document is fine, too. A decent plan for the day will shape your day and help you

center around the things that are generally imperative and most important to you.

So how would you do it? Use Things to do pad. Things to do pad permits you to have

an unmistakable perceivability among your exercises, needs, targets, and

objectives on an everyday premise. Let’s look at them in a bit more detail.Goals,

Goals are big-picture achievements or desired outcomes. They are usually difficult

to quantify. An example is "become fluent in French or achieving monthly bonus

targets or earning five thousand pounds in commission this quarter" Putting that on

your to-do list as a goal would be amazingly effective.Objectives, Objectives are

markers on the way to reaching a goal. It is much easier to confuse these with tasks

because objectives are more specific and quantifiable. An example of an objective

might be "have a conversation in French about my favourite movies. Having more

connections every hour, discussing membership options with more prospects per

week.
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